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ISD Case Reviewer starts here

When you log on to IPIC, you will get one of the 2 screens below,

Identify and prioritise immigration cases

| Review Recorts

This month’s review is complete

[This month's] data cet has already been created.

Ak your managerto find autif it's been chared with departments. 0 R

K
AR,
OGL  Allcontenticavaiabis snder the Open Sovemment Licence v2.0. excestwhere otherwise stated © Crown copyriaht

ALL
This screen means there are no cases to review.
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Identify and prioritise immigration cases

Review Reports
Review

hese must be completed before [this month’s] data set can be shared.

Last updated: 12 Jan 2019

OGL Allcontent s available under the Open Government Licence v3.0, except where othetwise stated & Crown copyright

ISD Case Reviewers
This screen means there are cases available to review,
click ‘Get Case’

ISD Managers

You can either

* review cases, click ‘Get Case’

+ dip sample the already accepted and rejected cases if any,
click ‘Accepted’ or ‘Rejected’

W



Hovlew,  Paports Case Details and Decisions

After clicking ‘Get Case’,
on the screen that comes up there is a menu on the left side of
the page.

f" Person details \ Person details

Documentation

There are 2 types of information on the menu.

Fullname

neporting datus Home Office reference

[ Above the line ] are case details to be reviewed and used in

Person ID addition to CID, CRS and the ISD flow guidance notes to inform
Harm Date of birth the decision on how to proceed with the case
Family status
Vulnerabitity bty stiomey | Below the line Jare two decisions — Accept and Reject
k—; Gender p J
Accept Red notice status

Reject

[ Under the individual’s namelare the
IPIC is recommending a case can be shared with..

The criteria for this recommendation(s) are as follows:

OGL Al content is mminble under the Dosn Govsmment Licence w3 0. svcept whens cthenics ctabed B Crowen copyright
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Decision: Accept

Identify and prioritise immigration cases

Review Reports

4 Back to Recommended

- _ Identify and prioritise immigration cases

Person details Person details Review Reports

Documentation
Full name

4 Backto Recommendad

Reporting details Home Office reference

Barriers

Person 1D
Harm Date of birth v
Family status
VulnerabRity Country of nationality Accepted

Gender
Accept Red notice status
Reject

OGL  All cortent is mmillsbie under the Open Government Licance v3.0, sucept where otherwise stated

OGL Al content is avadiabie under the Open Government Licence w3.0. except where othermice stated @ Crown copyright
If after reviewing the case details in IPIC, CID, CRS and using Confirmation
the ISD flow guidance notes the decision is that the case is
suitable for sharing with the relevant government agency. This screen confirms that the case has been accepted (so is

suitable for sharing).
click ‘Accept’ from the menu on the left.
Click the ‘Get Next Case’ link..
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- Decision: Reject

Person details
s Whydoyoumntorsect s
Reporting details Rwewn Saperiz
Barriers 4 Bk Rz mrasded
Harm
Family status
Vulnerability
Accept
Reject Gt nact caxw
Details
ka
203
COL  cLzroymionwass svess Do Gromraes Lmsss (D st e ey e rend lnﬁ:ﬁ:

If after reviewing the case details in IPIC, CID, CRS and using - -
the ISD flow guidance notes the decision is that the case is NOT Confirmation

suitable for sharing with
This screen confirms that the case has been rejected (so is NOT

click ‘Reject’ from the menu on the left. suitable for sharing).

You then either select all the reasons that apply from the list of Click the ‘Get Next Case’ link..
rejection reasons or select ‘reason not listed'.

Using the ‘Details’ text box — Please give further detail to support
selected option(s). Once happy....Click ‘Submit’

=
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I ISD Case Reviewer ends here

Identify and prioritise immigration cases

4 Back to ARecommended

v
Accepted

View accepted cases

All cases have been reviewed.
You can now:

# checkand change cese decisions
» find out if this month's data set is ready

Continue

OGL i coetensis avaiabie under the Onen GoyrmmentAicence y3,0. except whass canerwise stated

Confirmation

This screen confirms that_has been
accepted/rejected (depending on your decision — the screen
above is an example) and all cases have been reviewed.

Click the ‘Continue’ link..
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Identify and prioritise immigration cases

Review Reports

All cases have beenreviewed

Your last case has not been submitted.

You can now:

# check and change case decisions
* find out if this month's data set is ready

Centinue

OGL Al content iz musiltable under tha Opan Government Licance v 0, sucept where otherwise stated S Crown sopyright

This screen also means _as been

reviewed.

Click the ‘Continue’ link..




‘ ISD Manager starts here

Identify and prioritise immigration cases
Review Reports

Review

All cases have been reviewed
You can stil check and chanse accepted and rajacted cases. ‘

D By ticking this box, you confirm the case decisions are correct. You cannot change them after this point.

OGL  Allcontent & avaitabie under the Cpen Govermment Lience vaL0. meceptwhere Ctherwise stated © Orown copyrisht

Immigration Enforcement

After clicking ‘Continue’, this screen comes up:

ISD Case Reviewers
It means there are no more cases to review.
Please inform your manager of the message on the screen.

ISD Managers

* Dip sample the already accepted and rejected cases,
click ‘Accepted’ or ‘Rejected’

» If happy with the case decisions,

« AND Please
contact the IEBR team informing them that too many
cases have

- AnD I i<
the box to confirm case decisions are correct and
click ‘Approve case decisions’
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Identify and prioritise immigration cases

Raview Reports

All cases have been reviewed

You cannot get this month's data cet because too many cases have been rejected.

The manager should sscalate ac par curment guidancs.

sy

A x

b LA .

OGL  Alcontent s avaitable woer the Open Gowmment Licence vi 0. except where gtherwise stated © Crown copyright

ISD Case Reviewers
This screen means there are no more cases to review.
Please inform your manager of the message on the screen.

ISD Managers
Please contact the IEBR team informing them that too many
cases have been rejected

b Immigration Enforcement

OR

Identify and prioritise immigration cases

Review Reporis

Reports

[This month]’'s data set

Download file {xs)

1 September 2016 [ijp|
50 November 2015 =

Create report

I -
In

Person report

Enter = Person ID (PID) to check if their details have ever
been shared with other sovernment depariments,

FID E

For ‘This Month's data set’
Click the ‘Download File’ link..

This will download an excel spreadsheets with all the cases
recommended by IPIC for sharing.

Please note that any cases rejected during the review -
ﬂ\lOT be included in the downloaded data set.
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Identify and prioritise immigration cases

Accepted

BAD

QCL allcontent is asailable under the Dpen Government Licence w3.0, except where otherwise siated & Crown copyright

Identify and prioritise immigration cases

Reviaws Reports

4 Back to dccepted

Person details

Documentation
Reporting details
Barriers

Harm

Family status

Reject

List of Accepted cases

The Accepted Tab will show all accepted cases (cases accepted as
suitable for sharing).

ISD Case Reviewers
Come to this list to change your decision about a case from ‘accept to
reject’.

ISD Managers
Come to this list to dip sample the already accepted cases and either
leave the case accepted or reject if required.

To review a case, you can either click on the Individual’s name from
the accepted cases list or find a particular case by searching the
‘Person ID using ‘ctri+f’ .

OGL Al cortent iz svaiable srder the Soen Governmant Licence v23.0, excest where ctherwae skated & Crown coppriant

Case Details and Decisions

On the screen that comes up there is a menu on the left side of
the page.

There are 2 types of information on the menu.

Above the Iine] are case details to be reviewed and used in

addition to CID, CRS and the ISD flow guidance notes to inform
the decision on how to proceed with the case

Below the lingl is one decision - Reject

Immigration Enforcement




Identify and prioritise immigration cases

Review Reports

« Back to Acceated

ol
” B %, .
OGL  Allcontent is available under the Dgen Governmant Licence v3.0, except where otherwise siated & Crown copyright

If after reviewing the case details in IPIC, CID, CRS and using
the ISD flow guidance notes the decision is that the case is NOT
suitable for sharing with

click ‘Reject’ from the menu on the left.

Then either select all the reasons that apply from the list of
rejection reasons or select ‘reason not listed’.

Using the ‘Details’ text box — Please give further detail to support
selected option(s). Once happy....Click ‘Submit’

Identify and prioritise immigration cases

Decision: Reject

Ewrww Saparis

4 Bacicw Sacemmasde

-_Zr.-.l_‘.:l.l!
[ 4 = ..‘l
SR
L
Q0L  2&coroem inwainsts awderse Das Baonnmecs Laance (L0 sccentehans crber moced 8 Cromn copyright

Confirmation

This screen confirms that the case has been rejected (so is NOT
suitable for sharing).

-

Immigration Enforcement

[




Review

Rejected

k Immigration Enforcement 15




ldentify and prioritise immigration cases

Review

Rejected

QOGL Al content s availsble under the Doen Government Licence v3.0, except where otherwise stated

List of Rejected cases

The Rejected Tab will show all rejected cases (cases rejected as
NOT suitable for sharing).

ISD Case Reviewers
Come to this list to change your decision about a case from ‘reject to
accept .

ISD Managers
Come to this list to dip sample the already rejected cases and either
leave the case rejected or accept if required.

To review a case, you can either click on the Individual’s name from
the rejected cases list or find a particular case by searching the

Identify and prioritise immigration cases

Heview Reports

4 Back to Rejected

[ Person detaits \ Person details

Documantation

Full nasmee

Reporting details

Homa Office raference
Person ID

Dt of biirth

Country of nationality

Gresricdess

Red notioe status

Case Details and Decisions

On the screen that comes up there is a menu on the left side of
the page.

There are 2 types of information on the menu.

Above the Iine] are case details to be reviewed and used in

addition to CID, CRS and the ISD flow guidance notes to inform
the decision on how to proceed with the case

Below the line ]are two decisions — View rejection reasons and

‘Person ID using ‘ctrl+f" .

Immigration Enforcement
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Identify and prioritise immigration cases

Review Reports

4 Backto Rejected

Person details

Documentation

Reporting details

Barriers

Harm

Family status

Vislnerability

View rejection reasons

Accept

¥

Y

OGL Al cantent iz 2uailable under the QOpen Government Licanze w50, except where stherwise stated & Croam copyright

If after reviewing the case details in IPIC, CID, CRS and using the
ISD flow guidance notes the decision is that the case’s rejection
reason(s) needs to be reviewed/updated.

click on ‘View Rejection Reasons’ from the menu on the left.

On the reasons for rejecting the case screen that comes up; you
can review the rejection reason(s) and details.

If happy.. Use the ‘Back to rejected’ link at the top left to return to
your list of rejected cases

If not happy... Click on the ‘Edit these details’ link

| Decision: View Rejection Reasons

Identify and prioritise immigration cases

Reviemer Hepaorts

Vulnerabitity

Viewr rejection reasons

Aceapt

S S

OGL  All soatant is avaiable under the Dpen Government Lisence v3.0. sxcept whens ctherwice ctated & Crow et

On the edit screen you can change the rejection reason(s) that
have been selected from the list and details in the textbox.

Once you change the selected reasons and/or details, click
‘Update’.

If you don’t want to change any information, click on ‘Go back
and don’t update’ which will take you back to the previous
screen.

Immigration Enforcement




Identify and prioritise immigration cases

Rewview Reports

4 Back ko Aejected

Person details Person details
Documentation
Full name
Reporting detais 3
Barriers PersoniD
e Date of birth
Family status
Country of nationality
Vulnerability
Gender
View rejection reasons Red notica status
Accept
) = o
[ 4{‘:"3
OGL sl content s mvadatle under the Ooen Government Licence v 0, excest where otherwise stated © Crown cooyright

If after reviewing the case details in IPIC, CID, CRS and using
the ISD flow guidance notes the decision is that the case is
suitable for sharing with the relevant government agency.

click ‘Accept’ from the menu on the left.

Decision: Accept

Identify and prioritise immigration cases

4 Backto Rejected

v
Accepted

View accepted cases

u All comtent & avaiable under the Dpen Government Licence v3.0, except where ctherwise stabed 8 Crown cogyrsht
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Confirmation

This screen confirms that the case has been accepted (so is
suitable for sharing).
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This Month’s data set, Ml report and Person report

When you click on / get directed to the Reports tab, you will get one of the 2 screens below,

Identify and prioritise immigration cases

Reports

[This month]’s data set

Download fils ( xds)

Mireport

From

1 Sectember 2015 b

50 November 2015 ;g

I s
Io

Create report

Person report

Enter 2 Person 1D {PID) o check if their details have ever
been shared with other government departments.

HS

Identify and prioritise immigration cases

Review  Reports

Reports

Ml report

From

1September 2018 |30

Ta

[Sovemmerios o]

Person report

Enter = Parson D (PID) to cheack if their details have sver
beaan sharad with othar governmant departmants

PID

SCREEN 1
For ‘This Month'’s data set’

Click the ‘Download File’ link..

This will download an excel spreadsheets with all the cases
recommended by IPIC for sharing.

Please note that any cases rejected during the review of
_will NOT be included in the downloaded data set.

Immigration Enforcement

SCREEN 2
Without ‘This Month’s data set’

On both screens, You can

» Create an Ml report — Select your required date range and
click ‘Create report’. This will create a link to download the
requested report. This report will include all cases and their
IPIC journey within the date range requested.

+ Person report — Is able to use a PID to check if an individual
has ever been recommended by IPIC for sharing with

I - ¢ the month/year of sharing.
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